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o PaGovast mporpamMma y4eOHOH IUCHHMILUIMHBI SBIAETCS 4YacThIO OCHOBHOM
- mpoeccHOHANBHON 00pa30BaTeNbHOM MPOrpaMMBI IS IIOATOTOBKY 0aKalaBpOB IIO
HanpasleHuio noaroToBku 39.03.03 Opranu3zarus paboTel ¢ MOJIOAEKBIO, TPOGUITIO
VipaBieHre MOJIO/IE)KHOM TTONTUTAKON OYHOH 1 3a09HON (opM 00ydeHus.

PaGouas mporpamma y4eOHOM IHUCIMIUIMHBI pa3paboTaHa B COOTBETCTBHUH C
®I'OC BO - GakanaBpuar 1o HampasieHuro moaroroBku 39.03.03 Opranusammst
paboThl ¢ MOJIOZEIKBIO, YTBEPXKIEHHBIM NPHKa3oM MUHKMCTEpCTBA HAYKU U BBICIIETO
obpazosanus Poccuiickoit Menepannu ot 5 deppansa 2018 r. Ne 77 (¢ u3MeHEHUIMH
u pomonHenusiMi) 1 Ipodeccuonanbueiv crangaproM «Crenuanuct mo pabore ¢
MOJIOZIEXKBIO», yTBepXkIeHHbIM IlpukasoM MuHHCTEpCTBa TpyZAa M COLHUAIBHOM
samuTel Poccmiickoit  @enmeparmu  «O6  yTBepXKIEHMH NPO(ECCHOHATBHOrO
craHzapTa» «Crienuaiuct 1o pabote ¢ MooAexson» oT 12 despais 2020 r. Ne 59H.
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CTpyKkTypa u coaepkaHue y4eOHOH AU CIUTIITHHBI

1. Hean 1 3axa4m y4eOHOI I CHUIITHHBI

Lenn w3ydeHHs] TUCHUIUIMHBL: 0OECTIEUUTH OOYYAIOIIMXCS TEOPETHYECKUMU
3HAHMSIMM O CBOWCTBAaX, NpHU3HaKaX, (YHKUMIX, CTPYKTYpe U MHOroo0Opaszuu
JOKYMEHTOB, HX KJIacCU(pUKALMK, METOAaX M crnocodax JAOKYMEHTHPOBaHUS;
MO3HAKOMUTh CTYJIEHTOB C IMPOLIECCOM CO3AaHusi, OOpabOTKM, XpaHEHUs H
UCIOJIb30BaHUSl JJOKYMEHTOB B JICSITEIBHOCTH OpraHU3alMK; CPOPMHUPOBATH HABBIKU
JIENOBOM KOMMYHHUKAIlMM B YCTHOM M MHCHbMEHHON (OpMe HAa PYCCKOM S3BIKE,
HaBBIKU COCTaBJICHUS U OPOPMIICHHUS Pa3IMUHBIX BUIOB JOKYMEHTOB.

3ajaud JUCUMILIMHBL: MO3HAKOMHUTh C OCHOBHBIMU IOHATHUSMU B 00JacTh
JeJIONPON3BOCTBA OPraHU3allMU; OCBOUTh METOJIbI U CIIOCOOBI JOKYMEHTHUPOBAHUS;
U3Y4YUTh CTPYKTYpPY JOKYMEHTa M HOpPMaTHBHbIE TpeOOBaHUS K O(OPMIICHHUIO
PEKBU3UTOB JIOKYMEHTOB; C(OpPMHpPOBaTH OCHOBHBIE IPAKTUYECKUE HABBIKH,
HEOOXOJMMBbIE JUISI COCTaBICHHUS M O(OPMIICHHUS PAa3IMYHBIX BUJOB JOKYMEHTOB,
UCTIOJIb3YEMBIX B JIEATEIBHOCTH 00pa30BaTEIbHON OpraHU3aIiH.

2. Mecto mucuuniinubl B ctpykrype OITIOII

VYyebnass qucuuiuinHa «J{oKyMeHTOOOOpOT B OpraHu3aliiy) BXOJIWUT B YacTh,
dopMHpyeMyI0  y4YaCTHHUKaMHU  OOpa3oBaTEIbHBIX  OTHOIICHWH,  JUCLMIUIMH
MOATOTOBKH CTYJIEHTOB.

HeobxoaumbIMK yCIOBUSMU JJ1sI OCBOEHUSI yU€OHON AUCLUIUIUHBI SIBIISIOTCS:

3HaHUSI OCHOBHBIX IPEJICTABICHUN O JOKYMEHTE, BUIAX U TUIAX JTOKYMEHTOB,
JOKYMEHTAJIBHOM IOTOKE ¥ 3aKOHOMEPHOCTSX €TI0 Pa3BUTHA;

yMeHHUsI 0000111eHNs yueOHOro Marepualia u JOrM4ecKoro N3J0KeHus yueOHou

uHpopManmu;
HaBBIKM KOMMYHHKAIIMW B YCTHOM U MUCbMEHHOU (hopme.
ConepxaHue  IUCHMUIUIMHBI ~ SIBIETCS.  JIOTUYECKUM  MPOAOJIKEHHEM

COAEpkKaHUS QUCHUIUIMHBI «PyCCKHM S3BIK U KyJIbTYpa PEUM» U CIIY’KUT OCHOBOU JIJIA
TATHHEHIIIETO OCBOCHUS TYMAHWTAPHBIX TUCIUIUINH BapHATHBHOW YaCTH Y4eOHOTO
IIaHa.

3. IlepeyeHb MJIAHUPYEMBIX Pe3yJdbTATOB OO0y4YeHUS] MO AUCIHHUILINHE
(MOayJ110), COOTHECEHHBIX C HHAUKATOPAMH JT0CTHKEHHUS KOMIIETeHI UM

rOCYJapCTBEHHOM SI3BIKE
Poccuiickoit ®enepanuu  u
WHOCTPaHHOM(BIX) SI3bIKE(ax)

MUCHLMEHHOM

KOMMYHUKaIUH Ha
WHOCTPAaHHOM SI3BIKE,
(GyHKIIMOHATBHBIE CTHIIH
POJHOTO SI3BIKA,

Kox o ®FOC BO HNuauxarop PesynbTaTnl 00y4eHus: 1o
JOCTHKEHUA JUCHUILINHE
YHuBepcabHbBIE
YK-4. VK-4.1. 3HaeT: MPUEMJIEMBIM CTWIb JI€IOBOTO
CnocobeH OCYILECTBIIATh | 3HAET JTUTEepaTypHYIO | oOmeHus Ha 12 KOMMYHHKAIUIO B
JIETTOBYI0 KOMMYHHKAIIMIO B bopmy YCTHOW W TNHChbMEHHON ¢opmax Ha
YCTHOU " MMHUCBMEHHOW | TOCYIapCTBEHHOIO rOCyJIapCTBEHHOM si3bIke Poccuiickoit
dhopmax Ha | s3bIKa, OCHOBBI YCTHOU W | Demeparuu W WHOCTPAHHOM(BIX)

s3bIKe(aX) TOCYNapCTBEHHOM(-bIX) U
MHOCTPaHHOM(-bIX) SA3BIKAX,
BepOaIbHbIC u HeBepOaIbHbIS
cpencTaa B3aUMOJICVCTBHUS c
napTHepamMH B YCTHOW M MHCbMEHHOMN




TpeboBaHUS K JAeNoBOH | popmax;

KOMMYHHKAITIH. Ymeer: UCIIOJIb30BaTh
UH(POPMALIMOHHO-
KOMMYHHKAI[IOHHbIE TE€XHOJIOTUU IS
MOBBIIICHUS 3¢ (HeKTUBHOCTH
podeCCHOHATBEHOTO
B3aUMOICHUCTBUS, MOKCKa
HE0OXOAMMOM uHpopmarun B
npolecce  pelieHus — CTaHJapTHBIX
KOMMYHHUKATHUBHBIX 3amaqy Ha
roCyAapCTBEHHOM(-BIX) u

WHOCTPAHHOM(-BIX) SI3BIKAX;

Bnaneer: HaBbIKAMHM  OIICHMBaHUS
s dexTuBHOCTH MIPUMEHSIEMBIX
KOMMYHHKATHBHBIX TEXHOJOTMHA B
npohecCHOHAILHOM B3aUMOJICHCTBUU
Ha roCyAapCTBEHHOM(-BIX) u
MHOCTPaHHOM(-bIX) A3bIKaX,
POM3BOJIUT BEIOOP ONTUMAJIEHBIX.

4. CTpyKTypa U coaepkaHue y4eOHOW TUCIUTIIHHBI

4.1. O0beM y4eOHOM JUCHUILIMHBI U BUIbl Y4e€0HOH padoThl

O0BLeM 4acoB / 3a4eTHBIX eIHHHI]
Bua y4yeoHoii padoThI Ounas opma Ouno-3a0uHas ¢opma /
3aounas popma
O01ast TpyA0eMKOCTh U CIUTLIHHbBI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
OO0si3aTesqibHAsL  ayIMTOPHAs HAarpy3kKa 24 2
(BCcero 4acoB), B TOM 4HcJIe:
Jlexium 8 2
CeMHHApCKU 3aHATHSI — —
[TpakTHUyeCKuE 3aHATHS 16 6
JlabopaTopHbIe pabOThI — —
KypcoBas pabota / KypcoBOi IPOEKT — —
Hpyrue ¢dopMbl opraHU3aluu  y4eOHOTO
mpoiiecca (KOHTpOJBHBIE paboTHI, 4 4
WHAVBUIYAIbHBIC 3aHATHS, KOHCYJIbTAIMH
¥ JIp.)
CamocrosiTesibHasE  padoTa  CTyJdeHTa 44 60
(BCero 4acon)
dopma aTTecTaln 3a4eT 3a4er

4.2. Conep:kanue pa3aejioB JUCHUILIMHBI

Tema 1. Teoperuko-npasosbie 7| HOpMAaTHBHbIE OCHOBBI
AOKYMEHTAIIMOHHOI0 o0ecne4yeHusl yIpPaBJIeHUsl.

JlokymeHT kak HocuTenb uHbopmaruu. OCHOBHBIE TOHSATHS B 00JacTH
JOKYMEHTAIITMOHHOTO OOECIeUeHus YNpaBieHUs. 3aKOHOJATeIbHAass U HOPMAaTUBHO-
MeToauyeckas 0a3a JOKYMEHTAIIMOHHOTO oOecredeHusl ynpaBiaeHus. DOyHKIUU
nokyMenTta. Knaccudukaius 10KyMEHTOB.



Tema 2. CTanaapTusanus npouecca J10KyMeHTHPOBAaHHUS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(DOPMIIEHUIO PEKBU3UTOB
JTOKyMeHTOB. TpeOoBaHus K OJlaHKaM JOKYMEHTOB. HammoHanpHBIM CcTaHIapT
Poccuiickoit  ®eneparun ['OCT P 7.0.97-2016. Cucrema cTaHmapToB IO
uHpopMaiuu, OUOTMOTEYHOMY H  HU3JIaTeNbckoMy neny. OpraHu3aiioHHO-
pacnopsauTenbHas JOKyMeHTauusd. TpeOoBaHus K OG(OPMIIEHHIO JTIOKYMEHTOB.
CucremMa TOKyMEHTAIlMU B 00pa30BaTeIbHONM OpraHU3aIiy.

Tema 3. Cucrema OpraHu3alMOHHO-PACHOPSAAMTENbHON JOKYMEHTALMH
(OPLD).

Opranuzanuonnsie AOKyMeHTbl cuctemMbl OPJl. OOmiast xapakTepucTHKa M
Ha3HaueHue JOKyMmMeHTOB. IloaroroBka mpoekra  JOKyMEHTa. PeKBHU3UTHI
JIOKYMEHTOB, CTpyKTypa Tekcrta. [IpaBuia odopmieHuss U yTBepxkacHHs. Bumisl
OpraHU3alUOHHBIX JTOKYMEHTOB.

Pacnopsiautensubie qoxkymeHThl cuctembl OPJI. OOmas xapakrepucTtuka u
Ha3HAYeHHE JTOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa U IpaBuiia 0GOPMIICHHUS.
Buaesl pacnopsauTenbHbIX  JIOKYMEHTOB: yKa3bl, IIOCTAHOBJIEHUSA, MPHUKAa3HbI,
pPacnoOpsKEHHUS], PELICHMS], HHCTPYKLINH.

NupopmaninoHHO-CipaBOYHbIE  TOKyMeHTHl  cuctembl  OPJI.  OOmas
XapaKTEepUCTHKAa M HA3HAYEHHE JOKYMEHTOB. Buabsl mH(}OpMaMOHHO-CIIPaBOYHBIX
TOKyMEHTOB. OCOOEHHOCTH COCTaBJIEHUS U O(DOPMIICHUS.

Tema 4. /les10Boe MUCHbMO KaK OCHOBHOM BHJI NePEIUCKH.

bnanku g nucem. @opmyiisip AenoBoro nucbMa. OcoOEHHOCTH OPUIIUATBHO-
JIEJIOBOTO CTHJISI COCTaBJIEHHUSI TEKCTa JEJI0BOr0 MUChbMa. BUbI CIy>KEOHBIX MHCEM,
COCTaBIISIIOIIME OCHOBY JEJIOBOM KOPPECIOHICHIIMU. OJIEKTPOHHAS IEpEnucKa.
DJIEKTPOHHBIN IOKYMEHT.

Tema S. Opranunszanus AOKYMEHTO0000poTa o0pa3oBaTebHOM
OPraHM3anuu.

@®opMbl  opraHm3anui  paboOTel ¢ JOKyMeHTamu. J{OKyMeHTOOOOpOT.
Hoxymentonotoku. [lopsimok o0paOOTKM BXOASMIMX TOKYMEHTOB. Peructpanus
nokyMeHToB. [lopsmok 00paboTku ucxoasmmx AokyMeHToB. HomenknaTtypa nedn.
dopmupoBanue, odopMIICHHE, XpaHEHHE Jel B TEKYyIIeM JAEIONMpPOU3BOICTBE.
O6paboTka aen s MOCIeAYIOIIEro XpaHeHus.

4.3. Jlekuuu
O0BbeM YyacoB
No Ouno-3a04Haf
HaunmMmeHnoBanue TeMbl
n/n Ounasn ¢popma ¢opma /

3aouHasi popma

3 cemectp / 4 TpuMecTp

TeOpeTI/IKO-HpaBOBBIe n HOPMAaTUBHBIC OCHOBBI

JIOKYMEHTAIIMOHHOTO 00ECIICUCHUs YIIPABJICHHMS 2
2 | CranmapTusaiys mpolecca JOKYMEHTHPOBaHUS 5
3 Cucrema OpraHu3alMOHHO-PACTIOPSTUTEITHHOM )

JIOKYMEHTAITUU
4 | JlenoBoe MUChbMO KaK OCHOBHOM BHUJI IEPEITUCKHU 2




5 Opranuzanus JOKyMEHTO000poTa 00pa3oBaTEIbHOMN )
OpraHu3aIH
Hroro: 8 2

4.4. IlpakTnyecKkue / CeMUHAPCKUE 3aHATHS

O0BbeM yacoB

Ne O4Ho-3204Has
HaumeHOBaHUE TeMbI
n/n Ounas ¢popma ¢opma /
3aouHasi gpopma
3 cemectp / 4 TpumecTp
1 TeopeTuko-mpaBoBble ¥ HOPMAaTUBHBIE  OCHOBBI )
JIOKYMEHTAIMOHHOTO 00ECTICUCHHUs YIIPABICHUS 2
9 | Cranmaptusanus npouecca 10KyMEHTHPOBAHUS 4
3 cemectp / 5 TpuMecTp
3 Cucrema OpraHu3aIMOHHO-PACTIOPSAAUTEIEHOM 6
JIOKyMEHTALMHU 2
4 | lenoBoe MUCHMO KaK OCHOBHOM BHJI MEPEMHCKHI 2
5 Opraams3anus JOKyMEHTOO0OpOTa 00pa30BaTEIHHOU ) )
OpTraHu3aIuu
Hroro: 16 6

4.5. JlabopaTtopHbie padoThI
Y4eOHBIM TIJIAHOM HE MPEAYCMOTPEHBI.

4.6. CamocTosiTesibHAsA padoTa CTYACHTOB

O0beM yacoB
Ne HaumenoBanue Buja camocTosiTeILHOM Ou4Ho-3204Han
n/n pasaeJia / TeMbl padoThI Ounas ¢popma ¢opma /
3a04Has popma
3 cemectp / 4 TpUMECTp
Teoperuko-npasossie | [logroroska K
u HOPMAaTHUBHBIE | IPAKTUYECKOMY 3aHITUIO U
| | OCHOBBI BBIHOJ'II—\IIGHI/IG TIPAKTHYECKUX 3 16
JOKYMEHTAllMOHHOTO | 3aJaHui
obecrieueHHs
YIIPaBICHUS
Crangaptuzanus IToxroroska K
5 | mpouecca MPAKTUYECKOMY 3aHSITHIO U 3 16
JIOKyMEHTHUPOBAHUS BBITIOJTHEHUE TPAKTHYECKUX
3aJaHui
3 cemectp / 5 TpuMecTp
Cucrema Iloaroroska K
3 | OPraHHM3aLHOHHO- MPAKTUYECKOMY 3aHITHIO H 10 10
pacropsiANTEIbHON BBITMIOJTHEHUE TPAKTUUYECKUX
JIOKYMEHTAITUH 3aJIaHuI
4 ,Z[GJIOBoeu nucbMo Kak | ITogroroBka K ] 2
OCHOBHOM BHJI | TPAKTUYECKOMY 3aHSATHIO M




MEPETUCKH BBITIOJTHEHUE TPAKTUUECKUX
3aIaHui
Opranuzanus [TonroroBka K
5 JOKYMEHTO000pOTa NPaKTUYCCKOMY 3aHATHIO W 10 10
o0pa3oBaTelbHOMI BBINTOJTHEHUE TPAKTUYECKIX
OpraHu3aIH 3aJIaHUN
Hroro: 44 60

4.7. KypcoBble padoThI
VY4eOHBIM TIJIAHOM HE MPEAYCMOTPEHBI.

5. Metoanueckoe odecnevyenne, 00pa3oBarebHbIe TEXHOJIOTUH

[IpenonaBanue AUCHUILIMHBI BEIETCS C MPUMEHEHHEM CIEAYIOIIUX BHUIOB
00pa30oBaTENbHBIX TEXHOJIOTHIA:

— TPAAUIIMOHHBIE METOJIbI OOYUCHHS: IEKIIUU, IPAKTUUECKUE 3aHATHUS;

— MH(GOPMALIIOHHBIE TE€XHOJIOTHH: HCIIOJIb30BaHUE AIEKTPOHHBIX
00pa3oBaTEIbHBIX PECYPCOB, JJIEKTPOHHBIX OHOMMOTEK MpH MOJATOTOBKE K
MPAKTUUYECKUM 3aHATHSIM;

— UHTEPAKTUBHBIE TEXHOJOTHM: MO3TOBOM MITYpM, paboTa B MajlblX Ipynmax.
B pamkax  nmaHHOM  00pa3oBaTeNbHON  TEXHOJOTMHM  OCHOBHBIMH  (OpMaMu
OpraHu3alii y4eOHOTO TMpoIlecca SBWIMCH: YIPAKHEHUS MO MPUMEHEHUIO 3HAHUM,
JOKJaAbl CTYJEHTOB, BBICTYIUICHHS Ha MPAKTUYECKUX 3aHATUAX, MOJATOTOBKA
CTyICHTaMU Pa3JIMYHbIX BUJIOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUS YUeOHOM M CIUTLIUHBI.

Texymast arrectanusi CTyJACHTOB TPOWU3BOAMUTCS B JIMCKPETHHIE BPEMEHHBIE
WHTEPBAJIBI JICKTOPOM M TPENoAaBaTeIeM(sIMU), BEIYIIUMHU MPAKTHYCCKUE 3aHATUS
10 TUCIUTIIIMHE B CICAYIOMUX hopMax:

" BBINIOJHEHHE MICHMEHHBIX JOMAITHUX 3aJIaHHH;
CaMOCTOSATEITLHOE KOHCTIEKTUPOBAHUE JINTEPATYPHI U €€ aHAIIU3;
BBICTYIUICHUE HA TIPAKTUICCKUX 3aHATHSIX;
MMMCbMEHHBIE OTBETHI Ha KOHTPOJILHOM padoTe.
[IpoMeKyTOUHBIH KOHTPOJIb IO pPE3yJbTaTaM OCBOCHHS JIMCIMILIMHBI
IPOXOJUT B (pOpME YCTHOTO 3a4eTa.

Cucrema OlEHUBAHHS YUYCOHBIX JOCTHIKCHHUM CTYACHTOB, OIICHOYHBIC CPEICTBA
npeAcTaBiieHbl B ()OHJE OIICHOYHBIX CPEJICTB K paboueld mporpamMme y4deOHOM
JUCITUIUINHE (IPUIOKEHUN ).

7. YueOHO-MeTOAMYECKOEe W MPOrPAMMHO-MH(OPMAIHOHHOE O0ecrevYeHue

AUCHUIIMHBI

a) OCHOBHAs JJUTEpaTypa:

1. JoxymenTanmonHoe obecniedeHue ynpasiieHus : yueOHuk / A. C. I'pun6epr,
H. H. l'op6aués, H. H. I'opb6aués, O. A. MyxametmmHa. — M. : KOHUTU-JIAHA,
2023. — 391 c. — Tekcr : anextponnsiit // Ludposoit o6pazoBaTensbHblid pecypc [PR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mara oOparieHus:
13.01.2025). — PexxuMm noctyna: sl aBTOPU3. MTOJIb30BaTENICH.



2. Kysnenos, U. H. Jlemonmpou3BojcTBO : ydeOHO-CIpaBOYHOE Itocobue /
H. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 371eKTpOHHBINA //
Hudposoit 00pa3oBaTeNbHbBIN pecypce IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata oOpamenusa: 13.01.2025). — Pexum
J0CTyMa: JUIsl aBTOPH3. MOJIb30BaTENCH.

3. IMaBnoBa, P. C. JlokyMeHTaUMOHHOE OO€ecleuyeHue yrpaBiaeHus /
P. C. IlaBnoBa. — 2-¢ wusn., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcr:
ANEKTpOHHBIN //  Jlanb :  SJeKTpoHHO-OMOnuMoteunas cuctema. —  URL:
https://e.lanbook.com/book/310175 (matra oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIh30BaTENICH.

0) ONOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JIokyMeHTalMOHHOE OOECIieUeHUE yIpaBlIeHUs : y4eo.
nocobue / B. A. ApacnanoBa. — 3-e usn., non. u nepepad. — Cypryrt : CyplTlV,
2019.— 239 c¢. — Tekct: »nexTpoHHbIH // JlaHb : BIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpamieHus:
13.01.2025). — Pexxum octyna: Jjisi aBTOPU3. MOJIb30BaTEIEH.

2.Taneaxo, H. H. OcHoBbl pgenompowms3BoicTBa : y4eb. mocobue /
H. H. I'anenko. — Camapa : CamI'AY, 2019. — 181 c. — Tekcr : anexkrponnslii // Jlansb :
3IeKTpOoHHO-OnbOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obopamenus: 13.01.2025). — Pexxum goctymna: ajis aBTopu3. MOJIb30BaTENEH.

3.T'OCT P 7.0.97-2016. HanmonansHubiii ctangapt Poccutickoit denepanumu.
Cucrema ctanmapToB mo WHGpoOpMaIuu, OMOIMOTEUHOMY WU H3ATEIHCKOMY CIy.
OpraHu3alinoOHHO-PACIOPAIUTENbHAS JOKyMeHTanws. TpeboBanust kK oQOpMIICHHUIO
JOKYMEHTOB  [DnekTpoHHBI pecypc] : yrtB. Ilpmkazom  Poccrammapra
ot 08.12.2016 Ne 2004-cT (pen. oT 14.05.2018). — URL.:
https://www.consultant.ru/document/cons_doc LAW 216461 (mara oOpaiieHus:
13.01.2025). — Pexxum noctyma: cBOOOIHBIN.

4. JlIokyMEHTOBEJICHUE W  apXUBOBEJCHUE :  CIIOBAPb-CIPABOYHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.TI. AsnarynoBa, M. B. Motopnas. —
Yensbunck : YensOMHCKUN rocyJapCTBEHHBIN HHCTUTYT KyabTypsl, 2015. — 116 ¢. —
TexcT : anexTponnsii // Hudposoii odpazosarensHbiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mara oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. MOJIh30BaTENICH.

5.EropoB, B. II. JlokyMeHTallMOHHOE OOECHe4YeHre  yHpaBIICHUS
HETOCYJApPCTBCHHBIX  OpPTraHM3aliii B  YCIOBHSAX IU(POBOM  SKOHOMUKH  /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
TekcT : snexktpoHHbld / Jlanb : 31MeKTpOHHO-OMONMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIH30BATENCH.

6. Jlapuonoa, @M. b. IlpakTukymMm 1O  OpraHU3allMOHHOMY H
JIOKyMEHTAITAOHHOMY OOECIICYCHHIO JIEATeILHOCTH OpraHu3aiiy : yued. mocodue /
M. b. Jlapuonona, U. E CadpponoBuu. — Exarepun0ypr : PITIITY, 2019. — 206 c. —
Texkct : anektponnslii / Jlanb : »neKTpoHHO-OMONHMOTeuHas cucrema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. MOJIb30BaTENCH.



7. ITaBnoBa, P. C. JlokymeHTanoHHOE oOecrieueHue ympapieHus. Jlenoas
nepenucka / P. C. [TaBnosa. — 2-e u3a., crep. — CII6: Jlanp, 2023. — 152 c. — TekcT :
NEeKTpOoHHBIN //  Jlanb :  anekTpoHHO-OMOnMoreunas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara ob6pamenus: 13.01.2025). — Pexum
J0CTyMa: JUIsl aBTOPH3. MOJIb30BaTENCH.

8. [lerymiko, H. E. JlokyMeHTalluoHHOE OOECleUeHHe YIpaBJICHUs : Y4eOHO-
meroanueckoe mnocodbue / H. E. [lerymkxo. — Munck : BI'YKH, 2020. — 165 c.
—Teker : anekTpoHHbI // JlaHp : 3nekTpoHHO-OMOMMoTeyHas cucrema. — URL:
https://e.lanbook.com/book/176019 (mata oO6pamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIh30BaTENICH.

9. IlpaBuna Jenonpou3BOACTBA B TOCYIAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyTpaBlIeHUsI [DJIEKTPOHHBIA pecypc] : yTB. mpukazoMm Pocapxupa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_ doc LAW 342093 (mara oOpaiieHus:
13.01.2025). — Pexxum noctyma: cBOOOIHBIN.

10. [IpumepHass WHCTPYKIUS 1O JCJIOMPOU3BOJACTBY B TOCYAapCTBEHHBIX
opraHu3anusx [DIEeKTpOHHBIM pecypc| : yTB. mpukazoMm PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mata
oOpamenus: 13.01.2025). — Pexxum goctyna: cCBOOOHBIM.

B) HTEpHET-pecypChI:

1. Jlyranckass pecnyOJuKaHCKass yHUBEpcaibHas Hay4dHas OuOImoTexa
uM. M. ['opekoro : [caiiT]. — Pexxum goctyna: http://lib-1g.com.

2. Poccuiickas rocynapctBeHHas OubOnuoTeka : [caiit]. — Pexxum npoctyma:
https://www.rsl.ru.

3. Hayuynas 6u6nuoreka ®I'bOY BO «JII'TIY» : [caiit]. — Pexxum moctyna:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiir] : HayuyHO-00Opa3oBaTelbHBIA pecypc. — Pexum
nocryma: https:// www.iprbookshop.ru.

5.9BC «Jlaupy» [caifr] : oamekTpoHHass Oubmuoreka. — Pexum mocryna:
https://e.lanbook.com.

8. MaTtepuajibHO-TeXHUYECKOe 0O0ecnevyeHne U CIUTIITHHbI

OcBoeHME NHUCHUIUIMHBI TPEANOJaracéT HMCIOJIb30BAHUE AKAJEMHUUYECKUX
ayIUTOpUA 118 TPOBEICHUS]  JIGKUMOHHBIX M NIPAKTUYECKUX  3aHITHUH,
COOTBETCTBYIOIIMX JEUCTBYIOIIMM CAHUTAPHBIM U MPOTUBOIOKAPHBIM MpaBUIaM U
HOpMaM.

AyauTOpHOE  OCHAIICHWE: JICKIMOHHAs  ayAauTopus, padodee MecTo
IpEernoJaBaTessi, OCHAIIEHHOE KOMIBIOTEpOM, paboyue MecTa CTYIECHTOB,
KaHIIEJSIPCKOE OCHAILIEHHE Y4eOHOro Mmpolecca.

JlekIMOHHBIE ~ 3aHATUA:  MYJIbTUMEIUMHAST  AyJUTOPHUS:  KOMIIBIOTEP
MyJIbTUMEINA C TPUKIAIHBIM MPOTPAMMHBIM OCHAIIEHUEM: MPOEKTOP, KOJIOHKH,
nporpamMma JUisi MpocMoTpa BUAEO (HailyioB, TEIEBU30p, MPE3CHTALMH IO TEeMaM
JUCHUTUIAHBI.

[IpakTUueckue 3aHATUS: KOMITBIOTEPHBIN KJIacC, MPE3EHTAMOHHAS TEXHUKA.



[IpenonaBanue MUCHUILIMHBI TMPEIyCMATPUBACT JOCTYN OOyYaromuxcs K
AJIEKTPOHHO-OMOIMOTEUHBIM cHUCTeMaM (JIEKTPOHHBIM  OubnuoTexkam) «Jlauby,
IPR SMART wu Kk D3ieKTpoHHOW HHGPOPMAIMOHHO-00pA30BaTEIBLHOM  Cpeje
YHUBEPCHUTETA.



9. JIucT 10MOJITHEHUH U U3MEeHEeHU I

JIuua, noareep:kaawuue

Jdata H3MeHeHue / T0NoJIHeHHe
Ne BHECCHUS Conep:xanue usmeHenus / i
OCHOBAMHHE Aaep 3a3enymmyn JupexTtop /
n/m | u3MeHeHwus / JOTOJTHeHHU S kadenpoi NeKaH
JAOMOJTHEHUSI (®HO, (®HNO,
MOAIHNCH) MOAINCDH)




